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PROCEDURES FOR ISSUE/RENEWAL OF ENTERTAINMENT LICENCE UNDER THE LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) (N.I.) ORDER 1985

INTRODUCTION

The Council, under the above Order is empowered to grant or refuse Entertainment Licences for places of Entertainment such as Public Houses, Hotels, Community Hall etc.  The duration of the licence is 12 months or such time as the Council may decide and is issued subject to conditions determined by the Council.

1.
When first requested send out application forms in triplicate (E/L1) together with table of fees.

2.
Returned application forms must be accompanied by:-

(a)
Three copies of plans of the premises (applicable to new applications only or if the premises have been altered since previous licence application): OR

(b)
A Certificate to the effect that no alterations have taken place since the original plans were submitted – (Applicable to renewals only) AND
(c)
Certificate of Public Liability Insurance; minimum cover £1m.

(d)
Proof of having advertised in one Local Newspaper.

(e)
Electricial Certificates i.e. Emergency Lighting, Fire Alarm and Complete Installation.

Arrange to have a new file opened.

3.
On receipt of file, attach a record checklist inside, cover and complete as far as possible.  Any outstanding data should be clearly noted at the bottom of the record checklist – and applicant notified of outstanding items.

(a)
Send one copy of application from together with relevant covering letter to the R.U.C. (Downpatrick or Newcastle) for their comments.  

(b)
Send one copy of application forms together with two copies of the plans of the premises, together with relevant covering letter to the N.I. Fire Authority for marking recommendations thereon – When application for renewal – request report from Building Control.

(c)
Retain third copy of application form on file with receipt number marked thereon.

(d)
Request report from Environmental Health Department.

5.
For new applications only – when marked drawing together with list of recommendations are returned from the Fire Brigade – copy markings onto blank plan retained on file and send this together with recommendations and relevant covering letter to the applicant.

NOTE: ALWAYS KEEP ORIGINAL DOCUMENTS (MARKED PLAN AND RECOMMENDATIONS) ON FILE.

6.
When advised, by applicant, that all recommendations have been implemented send memo to Building Control requesting an inspection.  Building Control will re-inspect the premises until all outstanding work has been completed.  Note receipt of each reply including any objections on the record Checklist.


NOTE:
  If a report is received from either Building Control or Environmental Health Department indicating any works which requires to be carried out – send copy to applicant – allow TWO months only for completion of such works – after which time refer to the Corporate Services Committee with a recommendation for refusal.  Make all attempts to have the matter resolved before going to Committee and hopefully same can be withdrawn and licence issued.

7.
When all replies have been received refer the application to the Corporate Services Committee with either of the following recommendations:-



approval/refusal or consideration.

8.
If any doubt should arise regarding any aspect of the above procedure, please check with the Administrative Assistant.

In the event of a Public Objection being received – ascertain nature of objection and follow steps below:-

A.
Notify Applicant of Objection.

B.
Notify Environmental Health Department (if noise nuisance) and request monitoring of premises – and report with recommendations.

C.
If matter cannot be resolved notify Applicant and Objector that Schedule 1, Part 5, Sub-Section 8(d) of the above Order provides that the Council shall “give an opportunity if appearing before and of being heard by the Council to any person who has made such a representation” and invite both parties to attend at next Corporate Services Committee Meeting. 

After hearing representations from both parties, the Committee should be in a position to make a decision on the application.
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