OVERTIME – PAYMENT ARRANGEMENT
1.
TIME IN LIEU GIVEN:


Time and mileage to and from home, or where appropriate the district boundary will be given. If an officer continues working after a normal shift the time and mileage to home only will be given.


Where an officer chooses to remain over to attend a meeting or other approved duty he/she will receive meal allowance in accordance with Paragraph 61 [2] Purple Book or travel expenses which ever is the lesser plus travel time to home or District Boundary.


Paragraph 61 [2] Purple Book – Interpretation

Tea Allowance 
-
where duty ceases in less than 3 hours after 



normal stopping time.


Evening Meal 
-
where time involved exceeds 3 hours after normal 




stopping time.

2.
OVERTIME PAID:

i)
Planned Overtime


Planned overtime is where an officer is approached up to 24 hours before the overtime is due to be worked.



Overtime is paid from the time work commences to finishing time – 
travel time and mileage are NOT payable nor is a meal allowance.


ii)
Emergency



If an officer is approached less than 24 hours before overtime is due to 
commence then this overtime would not be seen as planned.


Overtime will include travel time and mileage to and from home or where appropriate the district boundary. If an officer continues after a normal shift travel time or mileage will not be paid. However he/she will not have had the opportunity to make provision for a meal and since he/she could reasonably be expected to incur additional expenditure a meal allowance in accordance with Paragraph 61[2] Purple Book will be paid.
N.B
Where the duty is to be performed outside of Down District then travel time from the Administrative Centre or home whichever is the lesser will be considered as part of the duty.

· 2 –
(a)
Where an employee is required to work overtime at a location other than their administrative centre and where payment is being made in accordance with paragraph 38(b) of the Purple Book then travel expenses will be paid in respect of excess mileage incurred. Travel time will not be paid.

(b)
Where it is essential and authorised that an officer attend their administrative centre as a requirement of their overtime duty and where payment is being made in accordance with paragraph 38(b) of the Purple Book then mileage will be paid from the administrative centre to the place of duty. Travel time will not be paid.

This policy is effective from 1 September 1989.

