Procedures for the allocation of Space at Downpatrick Market.

1. When someone expresses an interest in trading at the Downpatrick Market an application form is sent out.

2. When the form is received refer the matter to the weekly Management Team meeting with a recommendation for Approval or Refusal, depending on the items for sale and the current stall holders merchandise. 

3. When a decision is taken advise the applicant and confirm the rental to be paid, checking that Public Liability insurance cover is in force.

Procedures for the May and November Fair Days.

1. Stall spaces can be booked up to 6 weeks in advance of both of the big Fairs and Traders at each of the Fairs are advised when booking begins for the next Fair.

2. On the allotted day when a request is made to trade at the Fair an application form together with a layout map is posted out to the applicant.

3. When the Trader receives the information he/she rings to provisionally book a free space – on the understanding that the completed form, fee and confirmation of Public Liability Insurance will be submitted to the Council within 5 days.

4. When relevant documentation has been received confirm the space/s by letter.
Procedures for rental of space at Monthly Castlewellan Fair.

1. Traders do not have to pre-book spaces at Castlewellan Fairs but simply turn up on the day ( every second Monday in the Month ) and pay the relevant fee to the Enforcement Officer on duty.

